University of Tabuk
Sustainable Procurement
and Purchasing Policy




The Contracts and Procurement Administration at the University of Tabuk
is responsible for overseeing the procurement and contracting processes
to ensure efficiency, transparency, and compliance with regulatory
standards. The administration plays a crucial role in managing the
university’s financial resources while supporting its commitment to
sustainability and strategic development.

Responsibilities of the Contracts and Procurement Administration:

= Securing and processing procurement requests from university
departments, colleges, and units.

=  Opening bids and offers submitted by companies electronically.

= Preparing contracts and purchase orders related to tenders.

=  Submitting procurement requests on the Etimad platform.

= Receiving and registering financial claims for each tender on the
Etimad platform.

= Approving financial claims and forwarding them to the Financial
Administration.

=  Preparing periodic reports on achievements and
recommendations for improvement, submitted to the
department director.

Vision

To be an outstanding model in government procurement, tenders, and
contracts, contributing to the achievement of the university’s goals while
adhering to a well-defined budget for necessary purchases.

Mission

To operate with high standards of quality and excellence, ensuring the
application of fairness, transparency, and competitive practices in all
procurement and contract processes.

Goals

= |mprove administrative and technical efficiency through training
and workshops.

= Secure the best goods and services at fair prices, based on the
needs of relevant departments.
= Enhance cost-efficiency in university spending

The webpage for Contracts and Procurement Administration at the
University of Tabuk includes regulations related to the Executive
Regulations for Government Procurement and Tenders and the
Government Procurement and Tenders Law. These regulations govern
procurement activities, ensuring compliance and transparency in all
contracting processes at the university.

For more details, please visit the:

https://www.ut.edu.sa/ar/administration/Agency/Contracts-
Procurement-
Administration/Documents/%D8%A7%D9%84%D9%84%D8%A7%D8%
A6%D8%AD%D8%A9%20%D8%A7%D9%84%D8%AA%D9%86%D9%81
%D9%8A%D8%B0%D9%8A%D8%A9%20%D9%84%D9%86%D8%B8%
D8%A7%D9%85%20%D8%A7%D9%84%D9%85%D9%86%D8%A7%D9
%81%D8%B3%D8%A7%D8%AA%20%D9%88%D8%A7%D9%84%D9%
85%D8%B4%D8%AA%D8%B1%D9%8A%D8%A7%D8%AA%20%D8%A7
%D9%84%D8%AD%D9%83%D9%88%D9%85%D9%8A%D8%A9.pdf

https://www.ut.edu.sa/ar/administration/Agency/Contracts-
Procurement-
Administration/Documents/%D9%86%D8%B8%D8%A7%D9%85%20%
D8%A7%D9%84%D9%85%D9%86%D8%A7%D9%81%D8%B3%D8%A7
%D8%AA%20%D9%88%D8%A7%D9%84%D9%85%D8%B4%D8%AA%
D8%B1%D9%8A%D8%A7%D8%AA%20%D8%A7%D9%84%D8%AD%D
9%83%D9%88%D9%85%D9%8A%D8%A9.pdf

https://www.ut.edu.sa/ar/administration/Agency/Contracts-
Procurement-Administration/Pages/default.aspx




Purchase agreements at the University of Tabuk incorporate provisions
that promote environmental sustainability. These provisions ensure that
procurement practices align with sustainable development goals by
considering environmental impacts. For a sample of these contracts,
please refer to the attached document.
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